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No. 5, 17/F Bonham Trade Centre, 50 Bonham Strand, Sheung Wan, Hong Kong

Tel: ++852 266 10 847, Email: tomas@startupr.com

Order form Hong Kong Incorporation service
FORMATION OF LIMITED COMPANY
The completed form should be posted to the address below. Work can start on the basis of a sent application (Scanned) form to info@startupregistry.hk and full payment. 
Our price policy is opened and we do charge our client exactly for the service they order. We have been in incorporation service since 2001 and we are experienced enough to offer you reasonable prices. Try to compare our prices with competitors. We can set up yours company as fast as 3 hours if necessary.
	A) Information of Applicant


	First Name & Last Name
	


	Registered Address
	Street: 

City:

ZIP:

Country:

	Telephone
	
	Fax
	

	Cell Phone
	
	Email
	


	Main Business Activities (Product)
	

	Main Operation Areas
	


	B) Details about your HK company – Incorporation service


Required Name of Hong Kong company (please submit 3 names)

	1st 
choice
	

	2nd 
choice
	

	3rd 
choice
	


Free search in Company Registry System, if the name you chose is available we will incorporate with the first choice.
What is your business nature?

 FORMCHECKBOX 
 Consulting

 FORMCHECKBOX 
 Hi-Tech

 FORMCHECKBOX 
 Food & Beverage distribution

 FORMCHECKBOX 
 Trading

 FORMCHECKBOX 
 Manufacturing

 FORMCHECKBOX 
 Other, please specify:___________________________
	C) Incorporation service

	Incorporation of HK Limited Company – 629 US$ Incorporation fees – Government (530 US$) + Startupr (99 US$)
 FORMCHECKBOX 

The incorporation will take up to 3 working day.


	Expedite filing: The incorporation will take 12 hours if we get the payment before 10 AM (HKT).
Incorporation of HK Limited Company – 829 US$ Incorporation fees – Government (530 US$) + Startupr (299 US$)
 FORMCHECKBOX 




	D) Registered Office


Do you need us to provide you Hong Kong registered office (address)?
 FORMCHECKBOX 
 Yes
    FORMCHECKBOX 
No
According to Companies Ordinance, you have to have official Hong Kong company address for postal purpose.
	Company Address – Startupr Hong Kong Limited
	No. 5, 17/F Bonham Trade Centre, 50 Bonham Strand, Sheung Wan, Hong Kong

	CLIENT REGISTERED ADDRESS - 0 US$ if you have your own HK address (if you mark No, please specify desire address; If you mark Yes. Leave this cell empty)
	


	 FORMCHECKBOX 
 It covers regular post from Government of HK.
	A) REGISTERED OFFICE PLAN

· 0 US$ per year* Startupr must be appointed as a company secretary


	 FORMCHECKBOX 
 The right to use our address for government and business matters.
	B) MODERATE-USE MAIL-FORWARDING PLAN
· 380 US$ per year.  + 75 USD Credit US$.




	E) Share capital

	 FORMCHECKBOX 

Authorized Share Capital: 1,000 shares -> 1.00 HK$ each

(suggested capital)
	Total: 1,000 HK$

	 FORMCHECKBOX 

Authorized Share Capital: _____________shares -> _________ HK$ each

(your requirement) Please, specify the number and value of each shares.
	Total: _________HK$


The Hong Kong company regulation has not specified to issue 1 share which can be worth of 1 HKD. A local company limited by shares shall be formed by at least one founder member taking at least one share of the company. It is the total share capital available to the company. You don’t submit this capital to anywhere it’s just for your own evidence.
	F) Registered agent/local (nominal) secretary


    FORMCHECKBOX 
 I appoint Startupr Hong Kong Limited as my authorized full local (nominal) secretary:
·     FORMCHECKBOX 
 HK Registered agent – 1 year
 225 US$
·     FORMCHECKBOX 
 HK Registered agent – 2 years
 450 US$
·     FORMCHECKBOX 
 HK Registered agent – 3 years
 675US$
    FORMCHECKBOX 
 Others (Company secretary/registered agent has to be the Hong Kong resident (as natural person or company))
	First Name
	
	Last Name
	

	Address in HK
	

	HK i.d./passport number

(please, specify)
	
	Issuing country
	


Local secretary is a must however you can use your own local nominal secretary - local natural person or local company.
	G) Nominee director



Do you want Startupr to provide Nominee director? Each Hong Kong company must appoint at least one director. A director must be a person. There is no statutory requirement for the director to be a Hong Kong resident. Director and shareholder might be the same person. This service “Nominee director” is only for privacy reasons of director, we can offer nominee director service if required.
Do you want Startupr to provide Nominee director (Person)?

 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

·     FORMCHECKBOX 
 Nominee director – 1  year
USD 980 $
We can also offer a corporate director who might be appointed along with you as a director (at least one director must be a person). The fee would be $ 500 USD per year. Do you want Startupr to provide Nominee director (Corporation)?
 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

·     FORMCHECKBOX 
 Nominee director – 1 year
USD 500 $
	H) Names and address of director (s) or shareholder (s)


Please be sure that all the individuals’ names must be the same as the names on their passports. Registration requirement; one shareholder/director is a minimum (company might be established by one person).
First shareholder or director

	First Name*:
	

	Last Name*:
	

	Passport No.*:
	

	Passport Issuing Country/HK i.d.*:
	

	Street and City*:
	

	Country*:
	

	ZIP*:
	

	No. of Shares*:
	

	Will he/she be a director or shareholder?
	

	Email:*
	


Second shareholder or director

	First Name*:
	

	Last Name*:
	

	Passport No.*:
	

	Passport Issuing Country/HK i.d.*:
	

	Street and City*:
	

	Country*:
	

	ZIP*:
	

	No. of Shares*:
	

	Will he/she be a director or shareholder?
	

	Email:*
	


Third shareholder or director

	First Name*:
	

	Last Name*:
	

	Passport No.*:
	

	Passport Issuing Country/HK i.d.*:
	

	Street and City*:
	

	Country*:
	

	ZIP*:
	

	No. of Shares*:
	

	Will he/she be a director or shareholder?
	

	Email:*
	


	I) Annual return


Annual return (list of officers & directors) must be filed within 42 days of the anniversary of initial registration date, $ 105 USD ( 25 US$ gov. fee). We remind you of this requirement by email 1-2 months before the due date (Mandatory with company secretary service).

 FORMCHECKBOX 
yes
 FORMCHECKBOX 
no
	J) Certified copy of documents by HK government and HK Apostille


In order to open a HK bank account, it is mandatory to have certified incorporation documents; NNC1 – providing overview of shares, Certificate of Incorporation, Business Registration Certificate and Memorandum and Articles (M&A) .
If you need to open offshore bank account or use the company documents in different jurisdiction, we would advice you to order Apostille.
In 1965, Hong Kong joined the 1961 Hague Convention abolishing the Requirement of Legalization for Foreign Public Documents. The Convention provides for the authentication of public (including notarized) documents to be used in countries that have joined the convention. This service includes Apostille; NC1 – providing overview of shares, Certificate of Incorporation, Business Registration Certificate and Memorandum and Articles (M&A) from High Court Registry.
	Certified copy of documents  by CPA (Certified Public Accountant). Regular filing takes 5-10 working days. E.g. You can use these documents for opening bank account in HSBC Hong Kong branch.*
	220 US$
	 FORMCHECKBOX 


	Certified copy of documents  by CPA (Certified Public Accountant). Regular filing takes 48 hours. E.g. You can use these documents for opening bank account in HSBC Hong Kong branch.*
	320 US$
	 FORMCHECKBOX 


	HK Apostille Expedited filing takes fife to seven working days. **
	365 US$
	 FORMCHECKBOX 



*DHL fee or personal pick up included. ** DHL fee $95 USD.

HSBC is the standard bank we make an appointment for our clients. We also offer bank appointment with Standard Chartered, Hang Seng bank or OCBC Wing Hang. For each meeting you will need one set of company documents certified by CPA.
	K) Bank account opening in HSBC


You are not obliged to visit Hong Kong to open an HSBC bank account in HK*. You can choose to open up the bank account remotely. However, for faster bank account opening, Startupr advises you to visit the HSBC center in Hong Kong. 

These are the documents needed for bank account opening in Hong Kong or overseas:

1. Business registration certificate, Incorporation certificate, M&A, and NC1 form. 
· Startupr will get all documents for you from the Government office for 125 US$. Please see section: J) HK Apostille and certified copy of documents by HK government.

2. Certificate of Incumbency (COI) and Director/Owner Declaration

· Startupr will provide the Director/Owner Declaration and Certificate of Incumbency (COI) as well.
3. Proof of residential address from Directors and shareholders 

· You need to provide a proof of residential address includes e.g. utility bills issued within 3 months, bank statement issued within 3 months by Financial Institutions, valid driving license, etc.
For bank account opening – Will you be coming to HK and open the bank account in person or will you do it remotely? Bank account opening remotely is possible only for HSBC Premier clients.
Bank account opening is included in the Incorporation fee.

*Only for clients who are PREMIER clients of HSBC.
Please tick the proper box below:
In person  FORMCHECKBOX 


Remotely  FORMCHECKBOX 

Furthermore, we need to get done following requirements in order to register your company in HK Company Registry:

· Copy of a photographic identity document such as a passport or country issued identity card.
· Bear in mind, the bank might always ask you to come over to Hong Kong and sign the documents for bank account opening in person.
· Please note that while Startupr's assistance in opening a company bank account ensures swifter processing, we have no control over any bank's scheduling.  Although Startupr may succeed in opening certain bank accounts the same day, most of our clients normally enjoy company account opening within 4-10 days. In some cases, if a bank requires further information, or a local holiday occurs, there can be several days' delay.
We also offer appointment with Standard Chartered, Hang Seng bank or OCBC Wing Hang. For each meeting you will need one set of company documents.
	L)  Payment information


Please, proceed the full payment to:
	


A bank transfer of US$                   
Account Owner: Startupr Hong Kong Limited
Account holder address: No. 5, 17/F Bonham Trade Centre, 50 Bonham Strand, Sheung Wan, Hong Kong
HSBC Business Direct Account Number: 848-102778-838

Beneficiary Bank Name: HSBC Hong Kong
Beneficiary Bank Address: 1 Queen’s Road Central, Hong Kong

SWIFT Address: HSBCHKHHHKH

	M)  Questioner


How did you hear about Startupr Hong Kong Limited services?

 FORMCHECKBOX 
Existing Client


 FORMCHECKBOX 
From Friend


 FORMCHECKBOX 
Internet Search

 FORMCHECKBOX 
Referred by Professional Advisor
 FORMCHECKBOX 
Web Banner Advertising

 FORMCHECKBOX 
Other (please specify)______________________
	Mandate


Declaration

I/we, the person (s) whose name(s) appear below, declare and by our signature below, confirm that we are authorized representatives of the Applicant to acquire services from Startupr Hong Kong Limited to establish a Limited Company and we have read and agreed to be bound by Startupr Hong Kong Limited’s Terms and Conditions, or such other new Terms and Conditions which might occur and be published on Startupregistry.hk. 
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